On the one hand, analysing fictional texts is very similar to analysing non-fictional ones:

You look at the structure, the language and the function of a text. Many things you have used on
the previous pages, for example stylistic devices, will be useful here, too. But on the other hand,
there are some aspects which are only found in fictional texts: in prose, drama and poetry. In this

chapter, you will learn about each of these and have the opportunity to practise directly with texts.

1 Prose

1.1 Getting started: Describing the action

For analysing novels and short stories you need to know some basic terms to descnbe the action

of the story or book.

Settmg the time and place of the action (due to its shortness, a short story usualiy has oniy one setting); it
oftenhelps to create a certain atmosphere :

Theme the main topic, the central subject which gives meanirig to the story/novel as a whole

.| Plot the structure of the actior; the main events in the story/novel - it says what happens in which order,

and why; a novel usually has a complex plot which develops in different settings with a.large number
of characters

Structure | beginning ‘ . - .| A prose text may start with an immed|ate begmnmg (directly with a

situation) or slowly with‘an exposition (= introduction) which gives the
information necessary to understand the events which follow.

main part : A short story typically
' - presents a conflict or a crisis.
- leads up to a climax or a turning-point.
- focuses on a character’s thoughts and emotions in a situation.
Novels are much longer and more complex, so their main part can include
several different conflicts, turning points and charactefisations.

Useful phrases: Actlon

' The story -

The theme

. The setting

~ The atmosphere
The plot

The conflict/
crisis/critical
situation

ending -A prose text may have an open, a happy/unhappy or a surprise ending.

-

o issetina certaln enwronment at a certam tlme

deals with the theme of .. - »
describes the memorable meetmg of two people/a shocking event/asurprise
discovery.

presents a moral problem/a conflict between ...and ... .

is divided into ... parts.

s the conflict between ... and ... ,
may be a human emotion such as love or sorrow, or its absence.

may be the immediate surroundmgs (location/scenery) or in a wider sense the
region/the society in which the action is placed.

creates/evokes a certain atmosphere, e.g. of calm and security.

may have a symbolic meaning.

mayzbe ca!m/cosy/friendIy/reIaxed/warm/ihformal.
may be hostile/oppressive/tense or intimate/romantic.

 focuses on the development of a relationship.

is based on the escalating conflict between ... and ...

arises from sth/occurs when ...

may be serious/violent/open/public/internal /hidden.
is caused or provoked by sth.

can be avoided or prevented by doing sth.

should be handled calmly and solved peacefuilly.
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Tip !

‘imagery’ has no plural:
in general, the imagery
of the poemiis ...

But: The two images in
line 5 express ...

32

Fictional texts: 2 Poetry

- 2 Poetry

21 Getting started: Basic terms concerning form

In this chapter you are going to look at poetry. It has a reputation for ‘being difficult’, as regards the
form as well as the ideas expressed. The following pages will help you to be able to handle poetry
and make it seem less complex.

a) What do you expect? What makes a poem a poem? Think for yourself for a second and note down
your thoughts. '

b) Read the following terms and definitions. Which term fits which definition? Fill in the gaps.

ﬁami)tive languége l .

In a traditional poem you might expect ... : term

a group of lines of poetry forming a unit
group poetry & stanza/verse

language that produces pictures in the minds of &
people reading or listening

use of words in a poem or song that have the same A
sound, especially at the end of lines

the arrangement of strong and weak stresses in Q
fines of poetry that produces the rhythm

the use of words and expressions which have & '
particular connotations in order to appeal to the
reader’s emotions and so to influence him or her to
react in a particular way

the arrangement of stressed or unstressed syllables Q
in writing to produce a certain flow of sound

a group of stressed and unstressed syllables within a Q
line of poetry, e.g. iamb ‘

Knowing the basic terms, you will now deal with two different poems —a modern one by Frank A.
Cross, Jr. and a rather traditional one by William Shakespeare.
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Analysis of lyrics and poetry ﬂ

& anes

jle6ad

b

Poetry (from the Greek “poiesis” = making, creating) is a type of literature in which ideas, experiences
and feelings are expressed in compact, imaginative, often musical language. Poets arrange words in
ways designed to touch readers’ senses, emotions and minds, Lyrics are a set of words that accompany
music, either by speaking or singing. The word lyric derives from the Greek word “lyrikos” (= a song
sung by the lyre). Most poems and lyrics are written in lines that may contain patterns of rhyme and
rhythm to help convey their meaning. They often use figures of speech and imagery to appeal to the
readers’ and listeners’ emotions and imagination. The poet or songwriter usually invents a speaker from
whose point of view s/he expresses feelings, ideas, experiences, etc. Poems and songs may be divided
into stanzas (groups of lines) or sections and can greatly vary in structure, theme and atmosphere.

General meaning/
content:

What situation/topic is presented?

What is the theme; are there any (striking) leitmotifs?

What is the author’s/singer’s intention; what is the message of the poem/song?
What kind of register of English has been chosen (poetic, colloquial, archaic, slang,
etc.)?

What is the melody like (melodious, rhythmical, tuneful, staccato, etc.)?

Formal analysis:
a) structural
devices:

b) sense devices:

©) sound devices:

d) comment/
evaluation:

- - * - -

How is the poem/song structured (stanzas, lines, (lack of) punctuation, refrain(s),
break(s), enjambments, chorus, etc.)?

use of repetitions and/or enumerations/parallelisms

use of contrast(s)/antithesis

use of an illustration (= an example to make an idea clear)

rhyme scheme (e.g. pair rhyme aa bb cc ...; cross rhyme abab; enclosed rhyme
abba)

free verse

How are objects and ideas/thoughts brought together?

What type(s) of sentence(s) is/are used (hypotactical/paratactical sentences, ques-
tions, commands, etc.)?

allusions/references to a certain topic (e.g. nature, city, love, etc.)

use of simile (a direct comparison, "like, as"); metaphor (an implied comparison
without a connective word: “an ocean of tears); a personification (something non-
human is given human characteristics: “the frosty cliffs looked cold”); symbol (an
object that also stands for some abstract idea: a red rose — symbol of love, beauty)
use of grammatical tenses

point of view

hyperbole/exaggeration

use of alliteration/anaphora

use of rhymes and/or assonances (= imperfect rhymes)

use of a particular rhythm, beat

onomatopeia (= words that imitate a sound: buzz, cuckoo, etc.)
instrumentation, beat, vocal/instrumental type of music, vocals, etc.

— Show how these devices support, stress/emphasize the meaning/content of the

poem/song (— function/effect).

—» Show how style and content are connected.
— Show how sound and lyrics match and support each other.

Try to classify the given poem/song (refer to other poems/songs by the same author
or authors of the same background).

Evaluate the poem/song (is the poem/song convincing?; has the author/singer
succeeded in conveying his message?, etc.).

What do you consider to be the final message of the poem/song?

What do you consider to be the effect on the reader/listener?




Useful phrases for text analysis and literary appreciation

the writer/ poet/ novelist/etc ...: a word/ a phrase/ ...
- -is aiming at (sth or verb+ing form) -is a clue to the message of the poem the title
- wants to achieve the purpose of - is a clue to the poet's intention

- wants to produce the effect that ... - is a means to gain strength and freshness of

- suggests/ indicates

- wants to contrast sth with sth eise

- arouses the reader's emotions {feelings/
interest)

- evokes the attitude of ...

- focuses the reader' s attention on ...

- expects the reader to (infinitive)

- wants to produce the effect that

- appeals to the reader's senses/ feelings/
emotions/ reason

expression

- is a device to underline ( emphasize/ stress)

sth

the idea/ topic/ subject is

- presented/ - introduced
- expressed / - developed
- restated / - illustrated

- summed up / - summarized

the poem/ story/ extract
-achieves coherence by

- establishes unity by

- brings about the effect
- is divided into

the rhythm

- adds to the musical quality of the poem
- makes the fines run more quickly/ slowly
- affects the poem as a whole

-is based on
IA word means . lsomething
A phrase denotes
An expression describes
depicts
implies -
Hsuggests
stands for
conveys |an idea
levokes images
. calls forth impressions
~ conjures up
uggests
implies that...
hints
A word is preceded by another
followed
qualified
modified
complemented
contrasted with another
combined
The author uses {a word ]literally
employs figuratively
applies
rin a literal
figurative
narrow sense
wider meaning
pejorative
derogatory
: emphasises
\Q,: lﬁresses certain words
| lays emphasis on
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Basic 4: Talking about function —p7spas 354

This skill refers to the functions of different types of texts and the function of the language used in them.
Texts can be written to persuade, describe, explain, entertain, etc. They can be categorised into four main groups:

¢ descriptive/narrative: This type of text tells a story.

o explicatory/informational: This type of text explains something.

o argumentative/persuasive: This type of text expresses opinions on a topic.
e instructional: This type of text tells the reader how to do something.

The above categories show the functions of different text types. Most texts, however, are multi-functional.

For example, in a manual you will be instructed how to use something, but one specific part may be described
in great detail to provide relevant information. Similarly, a tourist guide might contain lengthy descriptive
passages but will probably also tell you how to get somewhere.

1 When you talk about function in the context of a particular text, you might want to comment on the text as a whole,
on specific parts of the text, or on the language used in the text. Read the given examples for these three areas and
then add one or two further examples of your own to each list.

Talking about the text as a whole:

The essay deals with the subject of education. « This brochure is written to advertise a holiday. = The writer relates the
story of her youth. o This is a report about the increase in crime.

Talking about parts of the text;

The first chapter introduces the main characters. « The rest of the paragraph develops the argument. « The final sentence
appeals directly to the reader. « This section is used to give the relevant statistics.

[N

Talking about the language:

Repetition is used to stress the point. « Striking imagery helps to convey the mood. « The clear, simple style makes it easy
tofollow. e The emotive vocabulary aims to persuade the reader.

2 [Bl] Answer the following questions

about the text on the right, which was No2ID: Stop ID cards and the Database State

written by a British campaign group The ID Card scheme is not just a harmless new bit of plastic in your wallet.
in response to the beginning of the It requires a massive and intrusive database that shifts the balance of
process in 2006 to introduce identity power further away from the citizen to the State. With the ID Card, the
cards in the UK for the first time Government will control your identity. Showing ID to officials will become
since 1952. s an everyday part of British life. It will decide who you are. Although other

Europeans are used to ID Cards, they have legal safeguards we do not.

a ] i :
) Explain the target group and aim of Even the Government admits the minimum costis:£5.8 billion! That

the text. only counts Home Office costs and not the penalties for errors, or the cost

b) Analyse the structure of the text, of policing many new offences. Taxpayers and businesses will have to pay
describing the function of each 10 yetmore for special scanners in doctors’ surgeries, benefit offices, banks
paragraph. and even hotels.

The ID scheme cannot meet the problems it is supposed to solve.
Almost all benefit fraud is lying about circumstances, not who you
are. With a wink to racists, the Government says ID will stop illegal
15 immigration. But it doesn't in the rest of Europe. Asians and black people
often feel they are unfairly stopped by police already. How does a divided
society make you feel safer?
You are about to be fingerprinted, eye-scanned and tagged like a
criminal. Any errors will be your responsibility. What happens to your life
20 when the scanner fails or there’s a mistake? The ID scheme is expensive
and socially destructive. Help us stop it.

) Comment on how the choice of
vocabulary supports the overall
intention of the text. Also pick out
functional rhetorical devices.
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Basic 10: Recognising bias

- Intoday’s information age it is important for us not only to understand the content of a text, but also to recognise how
. that content is portrayed. All information is biased to some extent, and we need to develop skills to recognise this.
: These clues can help you to look critically at what you see or hear in the media and to be aware of possible bias.

the choice of vocabulary (Is the language emotive or reasonably objective?)

the writer’s background (Might he/she have a professional or personal interest in expressing a certain viewpoint?)
images e.g. photos, cartoons (Do they portray the subject in an especially favourable or unfavourable way?)
supporting statistics (Is the source reliable? Do they present the whole picture?)

the balance of the information (Are alternative viewpoints included or ignored?)

the distinction between facts and opinions (Is it clear whether statements are based on evidence or not?)

the political perspective of the publisher/network (Might the text be written to influence voters?) _

the source of finance of the publisher/network (Is it public or private? Who controls what is printed or broadcast?)

L3 L3 w % D L3 ® «

1 a) What attitude to the subject do the sentences reveal? Tick the appropriate box. . .
Positive ~ Negative Neutral

1. @) The UK is being forced to accept thousands of asylum seekers. [ ] O
b) The UK is willing to welcome its quota of refugees. 0 | O

2. a) Tax will be increased on high carbon-emitting vehicles. ] ] ]
b) Cars are to be taxed more fairly according to their cost to the environment. 0 td L

3. @) The train drivers’ strike was called to highlight important safety issues. D O O
b) Yesterday's railway strike caused chaos and misery for commuters. a ] ]

4. @) There has been a further rise in the number of single-parent families. O O Ll
b) The number of unmarried mothers has rocketed. [ O o

b) [84] Talk about how you arrived at your judgement of the sentences in a).

2 [B)] Write one or two sentences comparing how these issues might be treated by the people suggested.
\ 1. Smoking: doctor - representative of tobacco industry 3. Shorter school day: teacher - working parent
2. CCTV: civil liberties campaigner — police chief 4. Cut in welfare payments: social worker - taxpayer
You can start like this: Whereas the doctor would probably ..., the representative of the tobacco industry

would ...

3 a) Look critically at this Internet text and mark anything that reveals a particular viewpoint or a wish to influence the reader.

PETA

PEOPLE FOR THE ETHICAL TREATMENT OF ANIMALS

Afewyears back, a very special macaque monkey touched the lives of everybody at
PETA. His name was Felix and he had large brown eyes, golden fur and would have
behaved much like a small child. He was also condemned to a lonely life of boredom,
pain and misery in an Oxford University laboratory cage, neurologically experimented
5 upon, and killed two years later. e~
In 2007, PETA made a Freedom of Information request to the University concerning :
Felix. In a televised documentary, Oxford was able to control the information given to
the public, but we knew in our hearts that the public had a right to the full story of what
happened to Felix and why.

10 In a significant blow to the secrecy surrounding animal experiments, the Information
Commissioner has forced Oxford University to reveal to PETA information about the
experiments conducted on Felix that it had previously refused to give — information of
a kind never made public before, We're now in the process of assessing the information
that has been made available to us. In the meantime, keep an eye on PETA.org.uk for

1 further updates,

b) [838] Discuss these questions about the text: What did you mark in a) and why? What aspects of the issue are ignored
in the text? Did you already have any personal feelings about the issue before you read the text, and if so, did they
influence your ability to read the text critically?
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19 DESCRIBING THE TONE OF A TEXT -> SB/Texts B-F

a) Have a look at the following excerpts from different texts in your student’s book.
Choose two adjectives which describe the tone of each excerpt best.

al; rude’ humorous: ‘respectful positive’

Excerpt Tone

The bankruptcy matched my psyche perfectly For several years, | had
been bored. {...] It seemed to me that there was nothing new to be
discovered ever again. ) (From: Gillian Flynn, Gone Girl)

If there is one newspaper that has stood apart from the crowd in terms
of its eagerness to embrace a digital-media world, it is the Guardian in
Britain. The paper was one of the first to make user-generated content -
and crowdsourcing - a key part of its business, and it was also one of the
first to try to turn itself into a truly open platform for data sharing.

(From Mathew Ingram Glgaom)

There are three key reasons that we should be wary about what citizen |
journalists write, publish and upload. Firstly, bias. As someone that studied
history, | know that bias is evident in anything we say, write or do -
Whether we knOW It or not. (From: Chris Measures, Measures Consulting)

Seriously. If you want to come round and visit me, put your bloody phone
away. [...] | promise, the Earth will not stop revolving and you will not
die if you put that stupid thing away or shut it off whilst you are in my
company. (From: Liberty Forrest, Huffington Post UK) ]

b) What kind of tone would you expect in these text types? Note two adjectives for each one.

1. news article: 3. email to your boss:

2. personal blog: 4. comment on a blog:

BB e
P

TP

£ - P
s ot e

L
The tone of a text
describes the general
attitude or feeling toward
the subject of a text.
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First (general) impression:

Contents and structure:

Circumstances of the
speech/political context:

Formal and stylistic devices:
a) language

b} grammar

c} rhetoric

d) manner of speaking/voice

Evaluation:

topic, subject matter, general tone, issues and purpose of the speech

salient and striking topics, important aspects

organization of the text, arrangement of parts (e.g. introduction, main part
or body, conclusion)

train of thought, composition, line of argument

time and place/medium (e.g. TV, radio, face-to-face, Internet)

position of the speaker (president, leader of a political party, leader of a
protest movement, etc.)

audience {mass audience, a limited group of people)

occasion {election campaign, protest demonstration, political debate,
informal gathering)

genre and type (presidential address to the nation, sermon, speech at a
demonstration, campus speech, testimony)

keywords and phrases

word groups/clusters related to a certain topic

different registers for different addressees (e. g. sophisticated language to
address rich and/or educated people, use of dialect, etc.)

choice of words {colloquialisms, slang expressions, poetic expressions)

sentence structure/syntax (use of main-/sub-clauses)
use of grammatical tenses (indirect references to history, future, etc.)

use of rhetorical questions and answers

use of contrast and oppositions (positive/negative, familiar/alien, near/
distant, etc.)

use of key symbols, slogans, stereotypes

abstractions and generalizations

use of grammatical persons (i, us, we — you, they: patterns of identification
and solidarity or vice versa)

® metaphors, personifications

allusions and references to history (American Dream, important political/
historical issues, good/bad times, tradition, future, etc.); quotations
repetitions (alliterations, anaphora); parallelisms

comparisons, numbers, factual information

irony, exaggerations, simplifications

imperatives, emotionally-loaded words

concentration on essential points vs. wordy

insertions

volume, tempo, stress, intonation, abrupt changes, pauses, rhythm

<> Comment on the personal integrity of the speaker, the general political

circumstances, the impact on the listeners.

=> Compare the speech/speaker to other political speeches/speakers. Was he/

she convincing?

Note: Explanations of the’ espective technical terms can be fduh
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Peer-assessment

Becr-assessment sheet: How to analyze a speech

You have ...

1. Introduction

_written an introduction in which you mention the speaker, his role at that time, the relevant circumstances
in which the speech was delivered

.. identified the type of speech

. summarized the topic as well as the speaker’s supposed intention

2. Main part

... summarized the structure of the speech

. listed different stylistic devices/strategies in order of importance

.. used quotes to exemplify the devices/strategies employed

.. explained their intended effect
a. in general

b. in the context of the speech

3. Conclusion

... briefly summarized your results

__evaluated the effect with reference to the speaker’s supposed intention

4, Structure

_ structured the text: introduction, main part, conclusion

... ain part: used sensible paragraphs to structure the list of devices/strategies (one each) and written topic
sentences

5. Language

... used connectives within the text

Write down a sentence in which the author uses a connective correctly:

Pi:

pz:

P3:

.. used phrases that are essential for this type of text

Give an example of a phrase that you think is well chosen. .

P1:

| p2:

P3:
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You need to understand that you aren’t writing a movie review essay. There is a
difference between a movie review and a movie analysis and it is important to
understand this difference.

Film analysis vs. critical review

A film analysis is not the same as a film review and a critical review of a film is not
something that is generally requested in academic circles. Writing movie reviews is
generally best left to the media.

¢ Offers a short summary of the movie plot
»  Specifies the peculiarities and describing the characters
« Compares the movie to the original text (play/novel/ story/etc.)

Similarities + Evaluates the movie according to certain standards
+ Provides the writer’s impression about the movie and the
characters

Critical review:

Film analysis:

« Relies more on subjective
ideas
»  Suggests means to

« Is objective
« Offers an evaluation of the
movie

Differences . improve the movie
« Follows a certain structure o .
. + Creates a specific outline
» Analyzes one movie
. « Compares and contrasts
« Contains a summary of the :
ideas several movies
« Makes up a clincherl!
. . Critical review:
Film analysis:
. 2 « Peculiar movie facts
+ Mise en scene et
\ « Qualitative and
+ Cinematography e
- descriptive elements
Specifics »  Sound

« Technical aspects
» The critics’ opinion
+ Your personal opinion

+ Editing
s Plotdevices

from: https://custom-writing.org/blog/writing-film-analysis-essay

1 g decisive fact, argument, act, or remark

2the arrangement of actors and scenery on a stage for a theatrical production
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Peer-assessment

per-assessment sheet: How to write a letter to the editor

You have ...
1. Content

.. written a reference line in which you have stated which article you are referring to

started the letter with “Sir or Madam”

.. named the article/column/public statement you am referring to

.. given reasons for writing the letter in the opening sentence/paragraph

= used indirect speech when quoting from an article

... written a convineing concluding sentence

... signed the letter and given your hometown

2. Structure

... used all aspects for writing a formal letter (sender’s address, date, recipient’s address, reference line, salu-
tation, body, closing, signature)

made your letter short and to the point

... structured your arguments and backed up your points with examples or facts

.. structured your letter in a logical order

3. Language/style

.. used indirect instead of direct speech

... used formal language

... been polite

... used connectives

Write down a phrase that you find well chosen:

P1:

Pz:

P3:

These aspects of your letter to the editor are already good © These aspects need improvement &

PLEASE do not waste space with superficial pleasantries such as | fike it because ...”
INSTEAD, be more precise: “| believe you should replace argument X with argument y because ...”




How to Write a News Story: a Step-by-Step Guide
News stories give the reader the latest news about a recent incident or event. The typical structure of a news story is also called
“Inverted Pyramid Structure” and consists of the following paris:

The LEAD PARAGRAPH or INTRO at the widest part of the triangle captures the reader’s attention
and answers most of the w-questions: WHO (the people), WHAT (the event/incident), WHEN
(the time),WHERE (the place). The text is often in larger print than the rest of the story.

The next few paragraphs (EXPLANATION) are based on the introduction and
give the reader more details about the event/incident explaining more of
WHAT happened, HOW, WHERE and WHY. Quotes from eye-witnesses
(primary sources) can be added.

In this part of the news story ADDITIONAL INFORMATION is
presented, e.g. more details about the incident, evidence
from secondary sources, i.e. people with an expert
knowledge on a certain aspect.

In the final part of the news story
loose ends will be tied up, i.e.
further details are explained.

Step 1 Writing the lead Step 3 The headline

The lead paragraph is found immediately below the headline and is a short statement about an event or incident
is considered to be the most important part of a news story because that attracts the reader’s attention, relates to the
it must ‘sell’ the story to the reader. Most readers only scan the first topic and indicates the nature of the article; the
few lines of an article before deciding whether or not it is interesting, headline is often elliptical, i.e. important elements
which means that the most important or even sensational news of a complete sentence are omitted. Other elements
comes first. often found in headlines:

e Alliteration: repeating the same consonant
in successive words (“Sexy Susie’s sausage

Step 2 Writing the following paragraphs of the news story surprisel”)

The following tips will help you to write the next paragraphs of the ®  Assonance: repeating certain vowel sounds

news story: in the same phrase (“Away Day for Gay Ray”)

@ The paragraphs following the lead should not be much longer ® Exclamation: usually used to indicate surprise
than the intro, i.e. further information should be presented in or amusement (“No Way José!”)
short doses to maintain the reader’s interest. . ® Metaphor: direct comparison between two

® The paragraphs should not be arranged in the chronological unconnected people or things, e.g. boxing/
order of the events. sport metaphors are often used in disputes,
The most interesting news comes first. e.g. when one side “throws in the towel”
News stories are about people and their fates and experiences. ® Personalization: use of first names and
News stories present facts. Personal opinions or comments nicknames (“Vote for Tony” = Tony Blair)
should be avoided, i.e. no references to ‘me’ or /', e Pun: a play on words, often with a double-

@ Quotations from interviewed people bring a news story to life, meaning (“Gene and tonic: science proves

| they add human interest and authenticity. that alcohol can’t help it”)

// The USAin the 21= Century // Englisch betrifft uns 1{2016
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Newswriting Style

Organization (the inverted pyramid)

People have a tendency to tell stories chronologically. Newswriting style is not chronological. The inverted pyramid
turns storytelling on its head. Picture an upside-down triangle: the broad base represents the most newsworthy
information, and the narrow tip the least newsworthy—that’s the inverted pyramid. It puts the most important or juiciest
information at the top of the story; the rest of the information is given in order of descending importance. (In addition to
presenting the most important information at the top, in newspaper composing rooms the inverted pyramid traditionally
served the purpose of allowing stories that ran long to be cut from the bottom without losing essential information.)

Lead

The start of a news story should present the most compelling information. If it's a report about a meeting, for instance,
look for the keynote speaker’s main point, decisions taken, record-breaking attendance, or some other newsworthy
information. To start by saying X society held its annual meeting on X date at X isn't news; that lead could have been
written months before the meeting. What is lead material goes something like this: <something significant that
happened> at the meeting of X society <when and where>. (And speaking of the when and where, when a newsletter
is coming out months after a meeting, it's not necessary to give the date; just the month or even the season is
adequate.)

Fact (not opinion) and attribution

Newswriting traditionally doesn’t express opinion unless it's attributed to a source. Of course, we don't have to be so
scrupulous about saying Northwestern is great, but opinions that people might contest should be attributed. Facts (and
anything that someone would ask “Says who?” about) should also be attributed if they're not generally known and
accepted.

Identification

A person’s full first name or both initials should be used on first reference—not just a single initial. It shouldn’t be
assumed that every reader knows who the person is; he or she should be identified in a way that's relevant to the
article. In captions, it's not necessary to use a middie initial if it's already been used in the text.

Short paragraphs

In newswriting, paragraphs are kept short for punchiness and appearance.
Person

Newswriting is generally in the third person. If there is compelling reason to use first or second person, don't jar readers
by abrupt switches of person.

Headlines

Headlines should be short and preferably snappy. They should come out of information in the body of the text and not
present new information. Headlines are usually not in past tense; a headline about a past event is generally in present
tense; one about a future event generally includes fo (to meet, to decide, etc.) Within a publication section, headlines
should be consistent; those that are mere labels shouldn’t be mixed with those that have verbs. Articles (a, an, the) are
usually not used in headlines.
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519 - Writing skills -

»S19 Writing a report

A report gives factual information about an event in a formal and objective way so that readers can
easily understand it.

Step 1: Gather as much information about the event as possible. Try to find answers to the '5 Ws': Who?
What? Where? When? and Why? Sometimes, the question What is the consequence? should be
answered as well.

Step 2: Order the information. Put the answers to the 5 Ws at the beginning. Add details later on.

Step 3: Make your report sound formal:
= Whenever possible, use the passive to report what happened.
= Avoid direct quotes.

LANGUAGE HELP

XY is believed/thought to have been ... Police confirmed that ... It was reported that ... Many people were left without ... The
missing person was last seen ... He was considered to have ... It could be established that ... An undisclosed source revealed
that ... According to reliable sources ... An eye-witness stated that ... Bystanders claim that ...

Make your report sound objective:

~ Avoid writing about your personal thoughts and feelings.

= Only include information that is unbiased and reliable. When quotmg witnesses, focus on facts and
leave out any offensive expressions.

Step 4: Write your report in the simple past. Use a new paragraph for each new aspect.

PRACT]CE

Imagme you are a journalist wntmg a report on the ﬂoods that hlt the Elbe region in 2002 Study the
photos below. Then write the report by following steps 1-4 above and using the language help given
below.

LANGUAGE HELP - -

Houses/basements ... were flooded. The flood victims were temporarily housed in ... / were forced to ... Emergency
services helped people to ... A number of people ... Flood levels were the highest since ... Victims of the flood were
promised that ...

143
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Peer-assessment

Peer-assessiment sheet: How to write a speeeh

You have...

P3| P2 P1

1. Introduction

... directly addressed the audience with a note of welcome

... created an effective lead-in to grab the listeners’ attention by using either a provocative statement, a
surprising fact, a new discovery, an anecdote, a rhetorical question or a quotation (underfined the matching
one)

... presented the topic/problem

2. Main part

... developed your ideas step by step and organized your speech according to the structure of a comment

... concentrated on the most important aspects (no more than five) and been specific and direct instead of
giving too many ideas

... started from the least important point and worked up to the most important one or alternatively, started
with the most important one and then worked progressively from your teast important point up to the sec-
ond most important one

... provided background information if necessary

... supported your point of view with examples/facts/statistics

... used stylistic devices to emphasize the main message (e.g. repetition, contrast, rhetorical questions, meta-
phors and similes)

Give an example that you think is well written:

PI:

p2:

P3:

... linked ideas and arguments

... repeated the most important ideas, emphasized phrases or passages

... established contact with the listeners by addressing them directly/flattering them /using the first-person
plural/appealing to shared experiences

... shown your conviction

3. Conclusion

... briefly summarized your main points

... called for action, looked into the future, used a relevant quotation or a promise

... clearly finished your speech and thanked the audience for their attention

4, Structure

... Structured the text: introduction, main part, conclusion

... used sensible paragraphs within the main part

5. Language

... incorporated connectives and transitions

... used a mixture of mostly short and only a few long sentences

... used striking adjectives and adverbs

Give an example:

Pi: ' P2: P3:

... used the appropriate register and tone (e.g. formal, informal, entertaining, serious, witty etc.)

%
Nsriens




mms:m a speech — structure and useful phrases

‘ntroduction:

‘Development:

a) your point of view

b) the ooco,m:m point of view

It is generally believed that...
Most people think that...

At first sight this statement
seems to be true.

I‘m of the opinion that ...

It might be argued that ...

One could well say that ...

It is often generally accepted that ...

There is some evidenceto suggest that ...

On the one hand ... but on the other hand ...

) development of your own argument

Nevertheless ...

However ...

It is only partly true that ...

Although ...

Every argument has two sides.

Take for example ...

There seems to be a contradiction here.
Let us now return to ...

This brings me to the next point.

A further point to consider is ...

We have to admit that ...

It is important to realize that ...

In addition to this point | want to stress that ...
Moreover ...

There can be no doubt that ...

Everybody knows that this is the case.

It is for this reason that | believe that ...
The simple truth is that .
it is only fair to say that ...

My own view of the matter is ...
So all in all | believe that ...

Strateqy Sheet

29
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Bewertungshogen schriftliche Sprachmittlung Deutsch — Fremdsprache (Abitur 2017 - NEU 14.07.2016)

Priifling:

Unterschriften: Erstkorrektor/in (Dienstbez.)

« stets passend, sach-
gerecht reduziert

meist passend, weit-
gehend sachgerecht
reduziert

im Wesentlichen
passend, im Allgemeinen
sachgerecht reduziert

teils passend, zum Teil
sachgerecht reduziert

kaum passend, kaum
sachgerecht reduziert

Schieswig-Holstein
Ministerium i Schule
und Berufsbildung

unpassend, nicht
sachgerecht reduziert

stets korrekt
wiedergegeben

meist korrekt
wiedergegeben

im Allgemeinen korrekt
wiedergegeben

teilweise korrekt
wiedergegeben

in Ansitzen korrekt
wiedergegeben

nicht korrekt
wiedergegeben

* (iberzeugend
reorganisiert, sehr klar
und logisch aufgebaut

stimmig reorganisiert,
klar und logisch
aufgebaut

im Wesentlichen
reorganisiert, recht klar
und logisch aufgebaut

in Teilen klar und
logisch aufgebaut

unklar aufgebaut

zusammenhangslos

* souveran umgesetzt

weitgehend umgesetzt

im Wesentlichen
umgesetzt

teilweise umgesetzt

in Ansdtzen umgesetzt

nicht umgesetzt

* in vollem Umfang « weitgehend * im Wesentlichen « zum Teil beriicksichtigt {* kaum beriicksichtigt = nicht berticksichtigt
beriicksichtigt beriicksichtigt beriicksichtigt

* in jeder Hinsicht * weitgehend * im Allgemeinen « zum Teil berlicksichtigt | * kaum beriicksichtigt * nicht berlicksichtigt
berlicksichtigt beriicksichtigt beriicksichtigt

stets zielfithrend und
korrekt

meist zielfiihrend und
korrekt

im Wesentlichen
zielflihrend und korrekt

teils vorhanden und
nachvollziehbar

in Anséatzen vorhanden,
kaum nachvollziehbar

nicht vorhanden

vielfaltig

nahezu korrekt
verwendet

meist variiert

meist korrekt
verwendet

recht variiert

im Allgemeinen korrekt
verwendet

wenig variiert

tellweise korrekt ver-
wendet, grobere Fehler

kaum variiert

viele gravierende Fehler,
in Teilen unverstandlich

nicht variiert

schwerwiegend fehlerhaft,
weitgehend unverstandlich

idiomatisch, treff-
sicher, differenziert

meist idiomatisch,
weitgehend treffsicher
und differenziert

im Allgemeinen treff-
sicher, wenig differenziert

teilweise treffsicher,
elementar

kaum passend, sehr
begrenzt

unpassend, dullerst
begrenzt

souveradn umgesetzt,
stilistisch sehr sicher

weitgehend umge-
setzf, stilistisch sicher

im Allgemeinen umge-
setzt

teilweise umgesetzt

Zweitkorrektor/in (Dienstbez.)

in Ansétzen umgesetzt

nicht umgesetzt
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