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Complement Constructions
Definition

Different words {especially verbs and adjectives) are followed by different kinds of structure, which is mainly a
matter of grammatical rules (e.g. to tell somebody something but to explain sth to sh // to wait for sh but to expect
sb). This means that you don’t get around simply learning those structures when you write down and learn new
vocabulary items. Knowing those structures helps you form grammatically correct English sentences.

There are different kinds of complements:

a) nouns (to like sth)

b) prepositional phrases {to be good at sth/doing sth)

c) different types of verb structures (to want to do sth or to want someone to do sth // to suggest doing sth')

d) subordinate clauses (to suggest that . . .)

Extracting complement structures from texts

When you collect vocabulary items from a text read the complete sentence carefully to determine what the required
structures are. '

EX: _ He preferred staying at home to hard work at the factory. Sto prefer sth / doing sth to sth

Watching TV is preferable to doing homework. ~> to be preferable to sth/ doing sth

Looking up complement structures in the dictionary

Every good medium-size dictionary will list the complement structures for its headwards. If you are not sure if you
have found the correct structure for a new word in a text, you can consuit the dictionary.. This kind of grammatical
information also helps you use words you have never seen in context correctly. -

Practice
a) Explaining compliements
" Use the example sentences to explain the following grammatical terms used to describe types of complements:

transitive, intransitive, double-transitive, to-infinitive, simple infinitive, -ing form

- I want to talk to you. » - Some people enjoy surfing the internet.
- Don't eat those mushrooms. - She gave her mother a kiss.
- The baby can’t walk, yet. ‘ " -1 couldn’t help her.

! Note that verbs that appear in complement positions as 8 —ing forms have similarities with nouns. That is why in
those positions both a regular noun {sth) and the verb structure (doing sth) are possible (e.g. Stop that noise. or Stop
making so much noise.)



b) Looking up compiements in the dictionary

Use the dictionary to find out whether the complements in these sentences are correct:
- Note down the exact words from the dictionary that answered your question.

- Correct the wrong sentences.

1} | considered to apply for a job.

2) He considers himself for an expert on the subject.

3) | want that you tell her about the accident.

4) 've always wanted to know about this.

5) Bob’s hair wakljts wéshing.

6) Dbn’t forget to writé me.

7) You can substitute the butter to the oil.

8) _Now | can confirm you that the room will be availéble. B
9) He smiled} his approval.. |

10) The students were allowed two hours to complete the test.

11) We regret informing you that the book is out of stock.

Use the dictionary to help you choose the correct complement.

1) 1 saw him in a café stuffing himself (on/with/by) scones and cream.

2) The necklaces in the window sell (at/to/for/against) € 15 each.

3) As her mother and grandmother were famous actresses, she seemed destined {for/to/with/towards) the stage.

4) It has never been proved that capital punishment deters criminals (from/against/to/with) (committing/commit)

murder.
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Der nachfolgende ,Interlocutor Frame” ist in der Abiturpriifung verbindlich zu verwenden.

<A

1. What is your favourite season of the year?

2. Tell me about your favourite subjects at schaol.

3. Name atiractive career options.

4. What role does sport play in your life? Why?

This is my colleague Mr / Mrs ... (use your colleague’s name). He / She is going to take notes.
Choose one or two questions / tasks:

Id like to ask you some questions first, ... (choose candidate A) ...

Hello, ... (use candidates’ names™).

A4

<

Thank you.

1. What is important about learning languages today?

2. What do you hope to do inthe next few years?

< B

3. Name a place you often go to and say why you like'it.

4. Talk about daily news that appeal to you.

Now ... {use candidate B’s name) let me ask you some questions.

Choose one or two questions / tasks:

1. What are the most important qualities of good friends?
2. What do you think is the best way to spend a vacation?
3. Do you think that schools should provide a wide range

4, Talk about someone you admire.

of leisure activities?

< C

Now ... (use candidate C's name) let me ask you some questions.
Choose one or two questions / tasks:

Thank you.

A4

HANDREICHUNG ENGLISCH ZUR SPRECHPRUFUNG

Thank you.

<

10 Kursiv gedruckte Hinweise sind als "Regieanweisungen” zu verstehen.
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Bewertungsbogen Sprechpriifung moderne Frerndsprachen (Stand: 14.07.2015)

SH 2 ¥

Bitte die Buchstaben A, B (und ggf. C) fiir die Priiffinge direkt in die unteren’ Spalten zu dem Jeweiligen Kritertum eintragen.

Priifling A: Priifling B: Priifling C:
Kategorie Kriterium sehir gut gut
Sprechen filisslg, kohdrent, melst fiilsslg, koharent,
strukiuriert strukturiert
(Inter)Aktlon souverdn, spontan, flexibe! | waitgehend spontan und
P 0 © |flexibel
katives 5 N - et :
ung / ! melst / meist
Handeln | gy ohen auf Partner | st ituati
! Strateglen zur durchgéngig - weitgehend
Aufrechterhaltung der
Kommunikation
Aussprache, Intonation / { klar, natQrich / weltgehend klar, nattirlich /
Satzmelodie stimmig meist stimmig
Wortschatz ({t isch | idiomatisch, treffsicher, melst idlomatisch,
sprach- und funktional) umfangrelch treffsicher, umfangrelch
:\l,ﬁael Repertoire an sprach- brelt, differenziert breit, weitgehend T
e fichen Strukturen differenziert
Ver d der andlich, nahezu verstéindiich, melst korrekt
Zlelsprache korreit
Umsetzung der souverin gelungen
Aufgabensteflung
mit imp situatior ht hend situations-
Inhaltlich- Saroont
:ﬂv‘fm thematische durchgénglg relevant, weltgehend relevant,
ewaltl- Aspekte aussagekraftig, aussagekrafig,
gung h nachvolizlehbar
Gedankenfiihrung / stingent/ meist stringent /
A { ber. d weltgehend Oberzeugend

Die Gewichtung der elnzeinen Kriterien innerhalb der drei Kategorien
siner Gesamtnote fiir die belden Priffungsteile — I hlich

Datum:

Er

Unterschrift Priifer/in / Dienstbez.:

Vi BEWERTUNGSBOGEN

Schieswig-Holstein
Ministerium fiir Schule
und Berufsbildung

befriedigend ausreichend lhaft {i

recht fliissig, kohérent, tells zbgariich, nur zum Tell | stockend, kaum

strukturiert strukturiert strukturlert  °

Im Allgemeinen spontan | nur zum Telf spontanund | nur in Ansétzen

und fiexibe! flexibef kein Nach-
weis kom-

angemessen / zu gering / nahezu passiv munikativen

angemessen nur zum Tell Handelns

im Wi ich iiwelt kaum

kleinere Fehier / mehrere, auch grébere viele, auch gravierende

recht stimmig Fehler Fehler

im Al 1en treffsich it auBerst einfach, sehr

. treffsicher begrenzt sprachliche

Mittel unver-

recht brelt elementar wenlg, duflerst einfach sténdiich und

. Inkorrekt
Im Wesentlichen Versténdlichkeilt beein- A andlichkeit erheblich
verstindlich und korrekt | triichtigt, nur zum Tell beeintréichtigt, kaum
karrekt korrakt

angemessen in Tellen in Anséitzen

im Aligemeinen nur zum Tell kaum situationsgerecht kelne

sltuationsgeracht situationsgerecht Inhallich-

[im Wesentlichen relevant, | nur zum Tell relevant, kaum relevant, fr?um;n- N

nachvoliziehbar nachvaliziehbar nachvolizZlehbar alive Be-
wiltigung

im Aligemeinen stringent/ {nur in Teilen stringent/ unklar/

recht iiberzeugend wenlg Oberzeugend kaum iiberzeugend b

hangt von den Anforderungen des jewelligen Prifungsteils (Monolog / Dialog) ab und unteriiegt ~ im Hinblick auf dle Ertefiung
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1 Redemittel

VIl Anhang

HINWEISE ZUR AUFGABENERSTELLUNG

IIl Hinweise zur Aufgabenerstellung

Die Aufgab 1h
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5 11 HINWEISE ZUR AUFGABENERSTELLUNG
!
1
[
s e, sawohl Jogisches als auch dialogisches Sprechen, Die Aufgabs ! mégliche DiePrﬁﬂingeﬁihmn—JennchAufgabenstaHung—sowuhlaufgrundlsgendemalsauchauf
Aufgabenstellungen arhshtem Anford i die folgend hhandl im Jogischen und
. und d; hri im dlalegischen Tell aus:
handl
[} lien im Sinne des erweiterten Textbegriffs: v « Abwiig - Eréutern
- Bilder, Fotos, Cartoons, kurze Zitate / Headli ituationsbeschreib « Analysieren - Ezahlen
Warbung, Grafiken, Statlstiken, .. - Argumentieren + Hervorhaben
« Begriinden « Hlustrieren
Geelgnet: + Belspiele geben « Interpretieren
 karz k;IBPp - Berichten « Kommentieren
) ﬁbe\"slchlllch + Beschreiben » Standpunkte klarmachen
schnell erschiieBbar, auch ohne ifisches Hi d + Beustellen « Steliung nehmen
: '+ r d=4 :
- Bewerten - Vergleichen
Nicht geeignet: + Darstellen - « Vermutungen anstellen
A + Empfehlen - Zusammenfassen
N fien, die stark hlfisselt / schwer esschlisfibar sind P
- N falien, die die bilitat auch einzelner Schiiler kénnten - Erkiren .
(B, Themen wie Tod, Gewalt, Tabuthemen etc.}
N Folgande Aufgat 1l sind u.2. In der Sprechpriifung mbglich:
+ einfach und klar formuliert, verlangt keine lange Einlesezeit  Tolk about
+ Aufgabe ist in elnen klareh sltuativen Kontext gebettet, sieht aber kein Rollanspiel vor \ Present
« beinhaltet gleiche Art der Impulse bei Priifiing A/B/(C}im monologischen Teil, z.B, Priif- « Explain
gruppe 1: Fotes, Prifgruppe 2: Zitate, ... Canside.:‘
« bezieht sich im logischen und Im dialogischen Teil auf zwet hiedlich Cammant.::n
7
Themen' ) o ) . - Discuss ...
+ monologlscher und dialogischer Teil bieten jewells eine thematische Einhelt, aber mit Agreaon
hiedlichen Aspekten /F N .g .
. sleht Im dialogischen Tell verschledene Phasen vor: sich positionieren, etwas prisentieren,
etwas aushandeln, Kompromisse finden, ein Fazit ziehen, Ergebnisse formufieren, ... Manche der o.g. Aufgab Tt . schledene Anford A
« berficksichtigt Relevanz und Passung (Thema und Niveau) fir die Priflinge
. Bglich hend dif i hiterl Talk about bedeutet - e nach Kontext -, dass der Priifling folgende Schritte durchfiihrt:
- ist offen genug formuliert, um Individuelle Konturierung zu erméglichen Beschreiben, | heb ( /ergleichen, Ve stellen,
. sglicht | in allen drel Anfordi bereich Kommentieren usw,
aglicht Abdecken des vollen Leit } (0 - 15 Punkte)
. verwendet die fiir Sprech isch P I Explainbedsmet-]enachKontext—,dassderPri!ﬂingiolgendeSchriuedun:hﬁlhrt
talk about, present, explain, discuss, comment on, agree on, ... Beschrelb piele gaben, Hervorhet & A anstelien, Analy-
- enthiltim logischen Teil eine liche Frage (additional prompt) fiir den sieren usw. ~
Naotfall, die auf dia Lebanswelt der Schiller rekurriaren kann
Discuss bedeutet - je nach Kontext -, dass der Prifling folgende Schritte durchfithrt:
bwagen, Vergleich eren, Bagriinden, Steflung nehmen, Standpunkte kiar-
Fortfidhrung der Tabelle » machen usw.
Zur Priifungsleistung gehdrt, dass der Priifling die Anforderungen der Aufgabenstellung
selbststindig erkennt und die erforderlichen Sprachhandlungen entsprechend ausfihrt.

7 siehe Fachanforderungen 2014, M. 3
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Peer-assessment

m

G

er-assessment sheet: How te analyze and interpret picture

jiﬂYou have..,

P3| P2 | P1

' 1. Introduction

... mentioned the name of the photographer/artist and when/where the picture/photo/drawing was taken

| ... roughly outlined what the visual depicts in general

.. stated your first impression of the picture

2. Description

... described the visual clearly and concentrated on the relevant aspects only

... described in a systematic way - started with the dominant aspect and described it in detail without forget-
i ting the aspects in the background '

... either started with the foreground and then turned to the background, worked from the top down to the
bottom or started at the left and then worked across to the right

... described which techniques the photographer/painter has made use of (e.g. use of light and colour)

i ... described the people’s body language and facial expressions and speculated about who they are and what
their relationship is like

3. Analysis/Interpretation

.. stated what the artist is trying to say and how he/she does it

.. speculated about the possible addressee; you have to mention the source and interpreted with regard to it

... stated whether the photo was taken with a special intention

... discussed how the figures are presented: in a positive, negative or neutral light? How is this done7

.. explained the (intended) effect on the viewer and the way it is achieved (e.g. mentioned pictorial elements
that back up the message as ‘evidence’)

... wrapped up your interpretation in a final statement

4. Evaluation

... explained the effect the visual has on me

.. evaluated the artist’s presentation from your point of view and assessed the success of the message: is it
presented convincingly?

5. Structure

... structured the text: introduction, main part, conclusion; paragraph properly

... main part: made sensible paragraphs within the main part and used topic sentences

6. Language

... used connectives within the text

Write down a sentence in which the author uses a connective correctly:

P1:

P2:

P3:

| .- used phrases that are essential for this text type




Reer—assessment

&

ssessment sheet: How to analyze and interpret statistics

hYou have ... i P3 | p2 ; P1

!

1. Introduction

... written an introduction in which you mention the origin/source, the author and the date

.. roughly (in one sentence) outlined what the statistic depicts in general

2. Formal components

.. explained the formal components of the statistic (table, graph, chart):
a. general structure
b. period of time
¢. axes labels (horizontal and vertical lines)
d. information on the units

3. Description

... described the contents and details:
a. changes and developments over time
b. peak and low points
c. relationships and connections

... described in a systematic way (i.e. mention the most important aspects first)

... considered why.the numbers are presented as, for example, a table or a chart

... concentrated on the most remarkable data

4. Interpretation/Conclusion

.. drawn conclusions from the numbers

.. explained your conclusions with your background knowledge of the topic

.. been critical about the form of presentation: e.g. easily understandable form? Reliable source? Up-to-date
numbers?

.. discussed how the figures are presented - in a positive, negative or neutral light?

.. made sure that the conclusions drawn are in line with what the numbers say

.. put your conclusions into a larger context

5. Structure

... structured the text: introduction, main part, conclusion; paragraph properly

... main part: made sensible paragraphs within the main part and used topic sentences

6. Language

... used connectives within the text

... used phrases that are essential for this text type

Give an example that you think is well chosen.

P1:

P2:

P3:

... used interesting words (no overused words)

... used different sentence structures

{115



1992 2001 201
USA 230 mn 260 mn 300 mn
China 800 mn 1,000 mn 1,300 mn
India 600 mn 800 mn 1,700 mn

A table gives raw data as the basis for analysis and con-
sists of a grid with numbers arranged in lines and col-
umns, Typically, it aims to present data in an ordered
way, thus making the information easy to understand.

Temperature ("C}

i i
on Tues Wed Thurs Frl Sat
Days of the week

A (line) graph presents one or more lines in a system
of coordinates/axes — a horizontal and a vertical axis.
It shows the development of figures/variables over a
period of time (trends, tendencies).

Number of customers by age

B - meemvecin o

" 39 40 4142 43 44 45 46 47 48 49 SD 51 52 53 54 55
Age of customer

Number of customers

A bar chart shows differences between various things.
It presents boxes/bars of different heights in a system

of coordinates. The bars can be arranged horizontally
or vertically,

Student ethnicity

Hispanic Other
12% N\ 3%
African American . Caucaslan
20% 65%

A pie chart shows percentages of a whole, It consists

of a circle/pie divided into different sections/seg-
ments,

© How reliable/trustworthy is the source?

@ Are the numbers up-to-date?

© Consider why a chart/graph/table has been chosen
as the means of visual representation. .

® Are the figures absolute numbers or percentage
figures — and what is the function of this
presentation?

® What do the numbers/data suggest?

® Turn the percentage figures/data into words and
compare them

® Relate the data to the given context.

W) £

® to reach a peak/a low point/an all-time high/low
of .. ™ to remain constant/stable ® to go througha"
period of growth ® to increase/rise/grow/go up

B to decrease/fall/drop/go down W a fall/decline/;
drop/decrease m an increase/a rise/growth ® to
grow ... by 10%/at a certain rate ® a rise of 8 %/m...
temperature/to €25 m steep/strong/rapid ... growth
B a gradual/steady/continual ... fall w a slight/barely .
noticeable ... rise e

® in comparison with/compared with m in contrast
to ® to achieve an average/below-average/above-
average figure m to be at the top/bottom of the
ranking W to rank first/second ... last ® the highest
lowest figure/score m nolittie/a big difference
between A and B (... with regards to ... last year ...)

m the figures are identical/similar to ... ® the vast -
majority of/only a minority ... ® to experience a sud-
den rise/drop W after a brief recovery ... '

u the pie chart is divided into ... ® segments/sec-
tions ... ® each segment represents ... m the share
of 5% of the total amount is about 2 million euro ...
m the biggest/the smallest section ... ® the whole .
circle represents/stands for ® the chart reveals the
share of ... ® percentage-wise M a marginal percen’t~’
age of ... ® an infinitely small amount of ...




6 Basic special skills %

Basic 3: Analysing statistics sz

In a presentation or an oral exam you will frequently have to present statistical data and/or interpret it.

1 One of the most common ways of presenting statistics is in a bar chart. Your interpretation of the graph should
follow a clear three-step structure:

What we do with our mobile phones 13-24years & 25-52years Usful phrases

to interpret a bar chart/a
line diagram/a pie chart «
‘ this diagram shows/reveals
; ‘ ... s to use/ultilise/make
i 1 i use of sth « frequent/rare
use & to employ sb's services
= a service/an application «
an upward/downward curve
s a significant increase/
decreasein ...

Uploaded photo to Web
Captured video

Sent photo via email

Sent photo to a pc

Sent photo to a phone
Used photo/video network
Used 1. M. service

Took photos

Sent email 1

Sent text v

1)

Based on a survey by comScore, 2008

a) To begin with, say what the diagram is about in one sentence.

b) What is the most significant statement?

¢) Now describe the diagram in more detail concentrating on the most remarkable data.

2 Line graphs show development over a period of time. Interpret this graph, using the three-step structure outlined above.

Estimates of the U.S. Unauthorized Immigrant r
Population, 2000-2008 (in miltions)

12,4%

1,9

"5
1,17,

& bars indicate low and high
94" 92 points of estimated 90%
confidence interval

2000 01 02 03 04 05 06 07 08

Based on statistics by Pew Hispanic Center, 2009

3 4y Tpie chart line graph bar chart
hat other ways of presenting the data .
from above would have been possible? mb”e phone use //
lliegal immigrants /
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- peer-assessment

er-ascessment cheet: How to analyze and interpret cartoons

You have ... P3| P2 P1
1. Introduction

. mentioned the name of the cartoonist, when/where the cartoon was published

... roughly outlined what the cartoon depicts in general

given your first response to the cartoon

... stated possible reasons for the representation

2. Description

.. described the cartoon in detail but made sure that you concentrated on the relevant aspects only

... described in a systematic way and started with the most important elements without forgetting those in the
background

... identified the current events/people/institutions referred to

... linked texts to the drawing

... described artistic techniques the cartoonist used

3. Analysis/Interpretation

... stated what the cartoonist is trying to say; used the context of the cartoon as well as a possible addressee,
thought about the source it was taken from and based your interpretation on this

.. examined whether the figures or issues are presented in a positive or a negative light and said how this is
done (paid attention to the devices used - such as the use of exaggeration, irony, puns and symbols)

... explained the (intended) effect on the viewer and the way it is achieved (e.g. mention p|ctor|al elements
that back up the message as ‘evidence’)

... wrapped up your interpretation: what the cartoonist is trying to say/criticize

4, Evaluation

... mentioned your personal opinion regarding the artist’s representation and his/her message

... outlined the effect the cartoon has on you

... assessed the success of the message

5. Structure

... structured the text: introduction, main part, conclusion

... main part: made sensible use of paragraphs within the main part

6. Language

... used connectives within the text ' { } 1

Write down a sentence in which the author uses a connective correctly:

PI1:

P2:

P3:

... used phrases that are essential for this text type l l ’

Give an example of a good choice of adjectives/adverbs + noun/verb

P1: Pz: P3:

B
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Your guide to interactive reading?!

1) Note down your prereading expectations. Consider the title, the author, the
genre, illustrations...

2) Read with a pencil. Mark anything that seems important or irritating. Jot down
one- or two-word comments.

3) Asyouread your story, stop at several points in the story - at least once very
early into the story, once in the middle and a third time near the end - to predict
what is going to happen next. (Take three or four minutes to reflect on your ideas
each time you stop - if you have the time.)

4) As soon as you finish your reading, write down your immediate responses to the
text - how it made you feel or think, what emotions it triggered, what issues /
questions it raised. (Take five minutes to do this - if you have the time.)

5) Write down a) what most interested you about the story and b) the most
important question you're left with after reading the text. (This is your starting
point for discussions with others.)

6) Asking questions about the plot: What is the single most important moment or
event in the story? Why? (10°)

7) Asking questions about setting: What is worth noting about the story’s setting?
What is the setting? How does it change? Consider time, location, atmosphere ...
Find out the role that setting plays in the unfolding events. (10’)

8) Asking questions about characters: Who do you think is the most important
character in the story? How does this character change and grow as the story
progresses? (Do circumstances change for the character? Does the character’s
understanding or knowledge change? Does your attitude toward the character
change? Do the character’s relationships to other characters change?) How do the
other characters promote or inhibit the change in the main character? (10 - 15’)

9) Asking questions about point of view: What is the story’s point of view? What is
the narrator’s role in the unfolding of events? How do the narrator’s perceptions
filter your understanding of the story? Do you consider the narrator’s
perceptions reliable, or does the text suggest alternative understandings? (If yes,
at which point did you first suspect him or her of unreliability?) Is the narrator’s
way of seeing part of what the story is about? (10')

10) Asking questions about theme: Which relevant point do you think the author
wants to make in the story? How does the story change your view of something?

1 Mostly from: Ramage, John D, et al. The Allyn and Bacon Guide to Writing. New York:
Pearson Education, 2006. Ch. 12.




HOW TO READ A PRIMARY
SOURCE

Analyzing a primary source is essentially about asking questions. Why was it
written? By whom? What did they hope to gain/change/argue? By following the
MAPER technique outlined below you will be able to help take the often
daunting and difficult task of understanding primary sources, and by using all
your history skills, produce a relevant and detailed analysis of the work.

1. Evaluate primary source texts using the MAPER technique.
Motives and goals of the author
Argument and strategy that they use to achieve those goals
Presuppositions and values (in the text, and our own)
Epistemology (truthfulness)
Relate to other texts (compare and contrast)

Motives
Who is the author and what is her or his place in society (explain why you are justified in thinking s0)? What could or might it
be, based on the text, and why?
What is at stake for the author in this text? Why do you think she or he wrote it? What evidence in the text tells you this?
Does the author have a thesis? What -~ in one sentence -- is that thesis?

Argument
How does the text make its case? What is its strategy for accomplishing its goal? How does it carry out this strategy?
What is the intended audience of the text? How might this influence its rhetorical strategy? Cite specific examples.
What arguments or concerns does the author respond to that are not clearly stated? Provide at least one example of a point at
. which the author seems to be refuting a position never clearly stated. Explain what you think this position may be in detail, and
why you think it.
Do you think the author is credible and reliable? Use at least one specific example to explain why. Make sure to explain the
principle of rhetoric or logic that makes this passage credible.

Presuppositions
Do the ideas and values in the source differ from the ideas and values of our age?
What presumptions and preconceptions do we as readers bring to bear on this text? For instance, what portions of the text might
we find objectionable, but which contemporaries might have found acceptable. State the values we hold on that subject, and the
values expressed in the text. Cite at least one specific example.
How might the difference between our values and the values of the author influence the way we understand the text? Explain
how such a difference in values might lead us to misinterpret the text, or understand it in a way contemporaries would not have.

Epistemology
How might this text support one of the arguments found in secondary sources we've read?
What kinds of information does this text reveal that it does not seemed concerned with revealing? (In other words, what does it
tell us without knowing it's telling us?)

Relate
Now choose a similar reading and compare the two, answering these questions:
What patterns or ideas are repeated throughout the readings?
What major differences appear in them?
Which do you find more reliable and credible?

Adapted from: http://academic.bowdoin.edu/WritingGuides/reading/html/index.shtml
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513 + Writing skills [0

» S13 The stages of writing

If you make your writing concise and to the point, your readers will find it easier to follow your thoughts. You
should carefully plan and draft your text and then revise what you have written. This takes some time, but your
texts will greatly profit from it.

Planning stage

Allow enough time for this stage. Think about these questions:
» What topic are you going to write about?

» What precisely are you expected to do (describe/outline/analyse/...)?
= Who are you writing for?

3 »  What text type is required? (» S5)

[ » What criteria apply to this kind of text?

You should [n an outline, the most important
= do any necessary research on your topic (» $31), ideas should be farthest to the left:
« collect ideas and arguments concerning your topic, Title .

« order or rank these ideas and arguments,
= write an outline (see the tip on the right).

I. Main idea 1
A.Important fact

Drafting stage 1.Supporting fact
Now write the first version of your text: 2.Supporting fact
- Add topic sentences and linking words to your outline, - a. Example or detail
: » Start new paragraphs for new ideas. ' b. Example or detail
: « Elaborate on your ideas or provide suitable examples. B.Important fact
- » Think of an ending for your text, then write an introduction 1. Main idea 2

that prepares the reader for that ending. ‘ All ‘main ideas’ are of equal
- importance, as are the ‘important
a Revision stage facts' etc
Finally, you or somebody else should take a critical ook at your T .
. . . . . Use keywords when writing an
draft. Proofread it several times, each time focusing on a different outline

aspect:

» Does the text read well, is it logical, coherent and complete?

= Check different aspects of your text: content, “style, grammar, vocabulary, idiomatic expressions, spelling
and punctuation.

« Write a second draft of your text. Don't hesitate to change whole passages or rearrange the structure of
your text if your analysis or your feedback advises you to.

| v
LANGUAGE HELP - === mommrm —— : —

How can you avoid using the same words over and over How can you present your arguments convincingly?

again? : Use powerful verbs: analyse, look at, examine, discuss,

Look at your notes and underline keywords. Then collect Sfocus on.

other words with the same meaning. Examples: ‘In this essay | will focus on three problems

Example: ‘Could smartphones be a valuable tool for learning caused by smartphones.' ‘This essay examines the effects
- in school?' of smartphones on young people in our society.’

Useful synonyms: ,
smartphones = modern cell phones, mobile phones

- valuable = helpful, useful, respected, treasured

tool = instrument, device, gadget

learning = studying, education

school = places of learning, classrooms

Use your new words in the introduction, adding a thesis.

135
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3 Basic writing skills

Bas

ic1: Structuring -ps2 p.ss 513, s14

1 Analysis

a)

b)

AV2]

10

15

Read the following short essay commenting on the statement: Drugs cheats in sport should be banned for life.
Use the space on the right to make notes about how the essay is structured. Mark the different parts, noting down
next to them what parts they are and what their function is.

Go through the essay again, this time identifying and underlining the structuring devices which help to link
the ideas.

Thereisa general consensus that drugs have no place in sport and that cheats should

serve a ban. There is less agreement, however, on how long that ban should last and

whether cheats should ever be allowed to compete again. In the following lines I
would like to look at some of the arguments on both sides of the issue.

The first argument in support of a ban for life is that only such a severe

punishment is a real deterrent. The rewards of success in sport are so great that

a ban of only two years, for example, might seem a risk worth taking. Another
consideration is the position of other competitors. It might be thought unfair to

expect them to compete against a proven cheat. Furthermore there is the question of

trust in the sport itself. There is a view that sports authorities have a duty to ensure
that the public and the sponsors, who both support sport financially, can believe

what they see.

On the other hand it could be argued that a ban for life goes too far. Firstly,
everyone deserves another chance. We all make mistakes but do not have to spend

the rest of our lives paying for them. Secondly, there is the concern that it is quite

possible to take an illegal substance unimowingly. Last but not least, there is also the
worry that for some reason the results of a drugs test might not be accurate.

The differing points of view I have outlined demonstrate how hard it is to deal with

the problem of drugs in sport in a way which is equitable to everyone. I personally

support the principle of a lifetime ban, but only after a second offence. Nevertheless,
it is an issue which will doubtless continue to be a topic of fierce debate.

2 [F] Guided practice

a)

m o @ e & ©

® © 6 ©

b)

3 [FI] Free practice: Plan and write a comment on the statement: Individuals
should not be criticised for making unhealthy lifestyle choices. Ask a partner

to

Organise the notes below into an outline for an essay commenting on the .
D . . . . + Introduction: ...
statement: Buying clothes made in developing countries means helping » Main bod
to exploit the poor of the world. Use the structure on the right to help you . 1 Ar Zn ts suppOrtn:
make the outline. Copy the headings into your exercise book and add the S S tagtLeumnent- PP g
notes where they belong. « 2. Arguments againsf statement: ...
working conditions often bad » « Conclusion: ...

cheap fashion result of globalisation

no easy answer

people might starve if no work

profits go to multinational companies

helps local economy to develop

workers forced to accept low wages

morally acceptable to buy clothes made in Third World?
check out company for ‘fair trade’ label '

not all global companies have irresponsible attitude

Use the outline to write a short essay in your exercise book. (If you wish,
you can add more ideas.) Order the notes in each part as you think best,
remembering that the first and last points you make usually have the
strongest effect. Use structuring devices to improve the clarity and fluency
of your text. :

There is no single ‘cotrect’ order in which

read your essay and check if the structure is clear. reader.

to present arguments for and against, but
the approach you use should be clear to the




Basic 4: Paragraph writing >p.s1,p.gs, pp123-124 514, 515

A prose text should be written in paragraphs, with each paragraph beginning on a new line to show the reader that some
new aspect is being dealt with.

1 a) The following text about exams needs to be divided into paragraphs. Mark where each new paragraph should start
by underlining the topic sentence which states the main idea developed in that paragraph. |

Many students are worried by the thought of exams. Sometimes this
worry can even develop into the kind of fear which affects performance. ‘
It is therefore important to approach exams in a way that helps to build
confidence. The first step is sensible preparation. If revision is planned and
5 started in time, there is no need for last-minute panic. Late nights are no

help whatsoever. On the contrary, tired students simply put themselves at
a disadvantage. The day of the exam itself is a time for organisation and
control. That includes having a good brealdfast as well as arriving at the
venue on time, with the correct equipment. Once the exam starts, there is

10 anatural temptation to begin writing immediately. Taking time to read the
questions carefully, however, will greatly improve the chances of a good
result. Unsurprisingly, waiting for that result can also cause nervous tension.
Worried speculation does not always lead to realistic conclusions, however,
and the best way to avoid such concern is to follow the advice given above.

15 Grades are actually often better than imagined, and as long as students have
done their best, no one can ask for more.

b) Summarise in no more than two sentences why writing in paragraphs helps both the writer and the reader.

2 [El} While paragraphs can be thought of as units with a separate focus, they also combine to link and develop the overall
content. Below are two topic sentences expressing some thoughts on politicians. Read the notes for supporting sentences
in the first paragraph, add notes with your own ideas for the body of the second paragraph, and then write out the two
paragraphs in full in your exercise book. Use connectives to help you express yourself fluently.

Topic sentence 1: Many people have no confidence in politicians.

Notes: seem remote; unfamiliar with ordinary lives; no understanding of everyday problems; talk, not listen; own
ambitions/interests; political spin

Topic sentence 2: The failure of politicians to engage with the electorate is a potentially serious issue.
Notes:

3 a) [88] Discuss with a partner whether there is any difference in the way in which paragraphs are used in fiction and non-
fiction writing. (It may help to have an example of each in front of you.)

b) [El] Choose one of the options below as the topic sentence of the opening paragraph of a short story. Write it down in
your exercise book and use your own ideas to develop it into a paragraph that will get the reader’s attention.

Try to be as creative as possible while maintaining the content focus and also a consistent style. (If you like, you can
then continue the story ...) :

¢ On waking that fateful morning, Carlos found that his world had been transformed.
¢ Nina was one of those people who are born locking for trouble.
o Reader, I do appreciate that a dog’s perspective may be an alien concept for you.

" 4 a) [B] Write a review of a book or film that has made a particular impression on you. You can choose the form and style
of your review, but it should be divided into paragraphs and each paragraph should be structured properly.

b) [8&] Read your partner's review and give constructive criticism.

82



3 Basic writing skills |

Basic 7: Beginning and ending >p.s2, pi2s >4, 515

planning and writing an essay means not only putting your thoughtsin a logical order with smooth
iransitions between the various parts, but also framing these ideas with an effective beginning
and ending.
« The beginning should grab the reader’s attention immediately by introducing the topic in a way
that stands out.
» The ending, while including a short summary of your ideas, should be equally memorable so that
your essay remains in the reader’s mind. ' .
It doesn’t matter what strategies you use as long as your ideas suit the topic and help you to achieve your aims.

1 Read the essay notes below and then write three possible beginnings using the strategies suggested in brackets

a) (surprising thesis)

b) (reference to a current event)

¢) (provocative suggestion)

The Class System in the United States

Introduction

(Beginning) - concept of class may be matter of debate -
but one thing sure - American society includes all kinds of
people in all kinds of circumstances

Main body

1. people may be categorised according to e.g. income
(legal or illegal), music preferences, religion, education,
race, political views, work status - might belong to more
than one category

2. 'class’ may also be defined more loosely in terms of
general lifestyle - upper class that no one admits to
belonging to - middle class that most claim to belong to
- poor minarities - jower class/'white trash’

3. how people see themselves might be different from
how others see them - different groups admire or look
down on others - people may also move from one ‘class’
to another

Conclusion
no traditional system as in UK - but lots of different groups
that can give social identity - (Ending)

2 Write three different endings for the essay.

a) (summary/acknowledge possibility of dissent)

b) (summary/highlight striking aspect)

o) (summary/warning)

3 [2a] Compare each other’s ideas for beginnings and endings. Pick out those you think are particularly effective and say why.
Also discuss what other possible strategies might be used.
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How to quote correctly and effectively
CONNECTING YOUR OWN WRITING WITH OTHER PEOPLE'S THOUGHTS
When analyzing literature quotes are indispensable evidence for the point you are trying to make.

Also, whenever you write a text about another text or about ideas that are not your own it is important
that you do not simply steal someone’s thoughts — which is called plagiarism and is one of the worst crimes
within academia — but provide information about your sources / secondary sources.

INTEGRATING QUOTES INTO YOUR TEXT
There are different ways of incorporating material into your text:

e summarizing complete ideas or arguments,
e paraphrasing thoughts by explaining them in your own words and sentence structure,
e direct quotes in quotation marks.

Be aware that any two word combinations that are copied from another text constitute a direct quote
and have to be marked as such. When you mean to paraphrase make sure you don’t just exchange a few
words of the original sentence with others.

Direct quotes are most effective when they are integrated into your explanation rather than just tagged
onto the end. You should not only introduce your quotes grammatically but also show clearly what is
important about that quote and make sure you reader understands it out of context.

PUNCTUATION

The following rules and examples show you how to integrate quotes and how to use punctuation in these
kinds of sentences:

1) The commas and periods you need go inside the quotation marks.
2) The page / line number is inserted before the closing punctuation mark of your sentence.
(Note: If you are referring to the page of a book, just put the page number, e.g. (345).)

(Note: In complete classical plays you would include the act and scene numbers in addition to the lines, e.g.
(5.2.138, 147).)

Katherina refers to the man as “lord,” “king,” “governor,” and “sovereign,” thus directly comparing his
position in marriage to that of the rightful leader in a political institution (lines 9, 18).

3) Like direct speech direct quotes in English are introduced by a comma after the introductory verb.

4) If your quote reads like a complete sentence but continues in the original text put three spaced periods to
indicate the ellipsis.

When Katherina confesses, “My mind hath been as big as one of yours, / My heart as great, my reason
haply more .. .,” the audience sees she has realized how mistaken she was before (lines 41 - 42).

5) Complete sentences that do not fit into your sentence structure-are introduced by a colon.
6) Lines of poetry are divided by slashes.

Katherina makes her speech on the position of woman all the more convincing to her peers by
confessing to her own weaknesses of old: “Come, come you froward and unable worms / My mind hath
been as big as one of yours, / My heart as great, my reason haply more, / to bandy word for word and
frown for frown” (lines 40 — 43).

7) Question marks and exclamation points go inside the quotation marks when they form part of the
quotation. Do not use a comma or period after a question mark or exclamation point.

In my opinion Katherina gives in to the pseudo biological explanations of a male dominated society too
easily when she asks, “Why are our bodies soft, and weak, and smooth, . . . ?” (line 36).
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Basic 7: Quoting

2 Basic text skilis

Quotations can help to lend your essay or comment more credibility. Bear in mind, however, that in order to be
effective, they should clearly underline the point you want to make and there should not be too many of them.
Here are some examples of different types of quotations: .

e Aphrase: Inaninterview, the Prime Minister promised parents would be given “powers to force councils
to improve schools.”

Awhole sentence: The Prime Minister announced last week, “Parents can intervene in a school even if they

don't have children there.”

A quote within a quote: The Speaker in the House of Commons explained, “The Leader of the Opposition has

just blamed the Government for doing ‘nothing for the poor,” which the Prime Minister will now respond to.”

Lines from a poem: By starting the poem, “Whose woods these are I think I know./His house is in the village,

though;/He will not see me stopping here” Robert Frost immediately creates a sense of mystery.

1 Study the examples above and pick
out the relevant ideas in the box on
the right to note down how they are
punctuated.

1. Quoting a phrase:

quote in (single) quotation marks « (no) comma before quote o
(no) capital letter at beginning « lines separated by a slash e comma/full
stop inside quotation marks - punctuation as in original

You only put question marks, exclamatior
marks, dashes, etc. inside the quotation
marks if they are part of the original
quote. If you want to omit parts of the

2. Quoting a whole sentence: quotation, show this with ellipses in

brackets [...].

If the text you are quoting from has line
numbers, add these for reference. Skilis

3. Quote within a quote: 19 in your textbook can show you how to
cite sources you use when writing a term
paper.

You may only quote up to three lines from

4. Quoting from a poem: a poem. If you want to quote more, you

indent the lines and don’t use quotation:
marks at all.

[E1] insert the following quotations into the sentences below and add the correct punctuation. For the first two you

may just fill in the quote here. For 3. to 5. you have to write your sentences from scratch on an extra sheet.

Quotes Sentences

72

. Al Gore claimed that climate change was

. We are sleepwalking our way to segregation. i need to help ethnic minority communities in UK

head of the Commission for racial equality ¢ to warn

. an inconvenient truth C Al Gore e climate change ¢ ignored by politicians
. Yes, we can! 29(?8 Presider'ltial election ca.mpalgn » Barack Obama ©
\__ vision of a bright future ¢ American people

. What passing-bells for those who die as cattle? : famous poem “Anthem for Doomed Youth” « Wilfred Owen e

Only the monstrous anger of the guns. feelings about sending young men into war

Laurence Olivier » great British actor and director
. aman who could not make up his mind introduction to screen adapation e to describe Hamlet

Shakespeare’s most famous tragedy

. In highlighting the need to help ethnic minority communities in the UK, the head of the Commission for Racial

Equality warned,

and therefore ignored by politicians.




Basic 18: Paraphrasing

paraphrasing is rewriting someone else’s ideas in your own words, which often =

also means expressing the ideas in simpler language and making the message You should never copy anyone else's words
clear to non-experts. Paraphrasing can also be useful when you do not know unless you use quotation marks and give the
the exact word you need or when you need to explain concepts in German for source, Being able to paraphrase helps you
which there are no good equivalents, such as Umweltplakette. to avoid being guilty of plagiarism.

4 Paraphrase these quotations.

1. “Winning isn’t the most important thing; it's the only thing.” (Vince Lombardi, American football coach)

2. “Writing to me is simply thinking through my fingers.” (Isaac Asimov, science fiction writer)

3. “How inappropriate to call this planet Earth when it is quite clearly Ocean.” (Arthur C. Clarke, science fiction writer)

4, “Fatigue is the best pillow.” (Benjamin Franklin, statesman, writer, founding father of the United States)

5. “A lie can travel half Way around the world while the truth is putting on its shoes.” (Mark Twain, humorist)

6. “Build a better mousetrap and the world will beat a path to your door.” (Ralph Waldo Emerson, writer, philosopher)

7. “Ifyou can't stand the heat, get out of the kitchen.” (Harry Truman, U.S. President 1945-1952)

8. “There is only one quality worse than hardness of heart and that is softness ofhead.” (Theodore Roosevelt,
U.S. President 1901-1909)

9. “Anger is a wind which blows out the lamp of the mind.” (Robert Ingersoll, 19th century politician & orator)

10. “Youth is wasted on the young.” (George Bernard Shaw, Irish playwright)

2 Explain the following German concepts.
1. Hauptschule:

2. Realschule:

3. Gymnasium:

4, Kirchensteuer:

E. Ladenschlussgesetz:

6. gesetzliche Erbfolge:

97



Peer-assessment

Poer-assessiment sheet: How te write an argumentative essa

You have ... ‘

1. Introduction

.. written a clear, thought-provoking introduction in which you present the issue/statement and show why it
is important to discuss it

.. attracted the reader’s attention with the help of a recent event, a personal experience, a reference to a
famous person

2. Main part

... used a sentence that connects the introduction and the main part

.. presented the different positions/points of view and the corresponding arguments

.. provided examples for each position/point of view /argument

.. started each paragraph with a topic sentence which expresses what the whole paragraph is about

Give examples of good topic sentences:

Pi:

... made sure that you did not express your own opinion in the main part of your essay but only presented the
various positions/points of view/arguments

3. Conclusion

... briefly referred to the original question and wrapped up the discussion

... made sure that you did not introduce any new ideas in your conclusion

... given your final position on the topic (this can be a compromise) without repeating your arguments

... referred to the event or personal experience you have mentioned in the beginning or speculate about the
significance of the topic/statement in the near future (optional)

4. Structure

... structured the text: introduction, main part, conclusion

... main part: made sensible paragraphs within the main part

5. Language

.. used connectives within the text

.. avoided imprecise and overused adjectives/adverbs

.. avoided generalizations, been as precise as possible

.. varied your sentence structure {e.g. used participle constructions, subordinate clauses, etc.)
Give examples of good/complex sentence structure:

Pi1:

P2:

P3:

crmp——
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Peer-assessment

P3| P2|P1]
— L S
1. Introduction \
_ written a clear introduction in which you mention the topi_c/statement and explained what it means for you \ % M"
_ attracted the reader’s attention with the help of a recent event or a personal experience that iflustrates the l T 1
topic and/or shows its significance - i . t |
. mentioned your thesis in the introduction (if necessary to attract the_reader’s attention) | J \ ¥
2. Main part |
. used a sentence that connects the introduction and the main part |
.. given arguments in favour of your opinion l.
| ... given evidence to explain/illustrate each of your arguments (numbers, statistics, events, etc.)
F also mentioned arguments against your thesis/opinion in order to show to the reader that you haven't
ignored these arguments; at the same time you have presented a strong counterargument in the same
paragraph o e N
... used one paragraph for each single argument
.. started each paragraph with a topic sentence which expresses what the whole paragraph is about
3. Conclusion )
.. briefly referred to the original question and repeated your opinion B
_also referred to the event or personal experience you have mentioned in the beginning or speculated about
the significance of the topic/statement in the near future
. made sure that you did not introduce any new ideas in your conclusion
4, Structure
_ structured the text: introduction, main part, conclusion t ‘ \ ‘l i
5. Language [
... used connectives within the text \ ‘ ] 1
1 Write down a sentence in which the author uses a connective correctly: |
PI:
. P2:
P3:
... avoided imprecise and overused adjectives/ adverbs ‘ i 1 __}
Give an example of a good choice of adjectives/adverbs + noun/verb
PI1: p2: P3:
.. avoided generalizations and been as precise as possible ‘Tﬁ_
... varied your sentence structure (e.g. use of participle constructions) )
g Give one example of a good sentence structure:
: P1:
p2: |
. P3:




1.4 Writing a model comment

Comment

. a) Choosea tbpic and a model exam typical for your state from the CD-ROM. Find the commeht

" question: What type of comment does it ask for?

Decide on a line of argument, write topic sentences and take further notes.

Read the Useful Connecting phrases in the box below and highlight those you want to use in your
comment. Then turn your notes into a-sequence of paragraphs. ~

The solutions of the model exam will give you feedback on the work you have done. Ask a classmate

or your teacher to correct the language. If you have-wri

tten your comment on d computer, correct

your mistakes and use the feedback and advice to perfect your comment into a “model” version.

Share model texts with other students.

. Useful phrases: Connecting phrases !

Refei‘ring to sdmeone’s statement/theory/opinion (in a text) "

The author/speaker/ ... _

« believes/states/suggests/claims that ...

» holds the view/is of the opinion that ...

« ‘argues/suggests/demands that ... ’

According to the text, the problem is that ... ‘
In recent years, there has been a debate on how to ...

Expfessing your criticism -(iﬁ general)

Whereas the author thinks that ... | feel very different about ...

Unlike the author | find it hard to believe that ...
Contrary to the speaker, [ am doubtful if ... -
To be quite horest,” ‘
¢ ldo not think that ... : .
- » | ¢annot (fully) agree with ...
» }am.not convinced by ... .
» | would like to question the view that ...
« | reject the idea that ... '
In my opinion/view ...
« this argument iswrong/weak/unbonvincing.
e the author ighores a factfforgets to mention sth/
is not aware of sth/focuses too much on sth/does not
" realise that ... :

Making concessions '

To a certain extent, | can accept ...

However, we shouldn’t forget that ... ,

Most of the arguments are hard to dismiss. Yet there are
experts who ... :

| agree in principle, but ...

Personally, | would not go so far as to.say that ...
Although ..., we stiould accept/must admit that ...

In spite of all this, ...’ '

‘Admittedly, ..., but ...

Your conclusion/summary -

To sum up, .../In short, .../Considering all these arguments, ...
{ would conclude that .../ have come to the conclusion that ...

It is safe to say that .../! would support the view that ...
My suggestion is that .../My appeal to ... st ... )

Expressing your support (ir1 general)
The author is absolutely rightin saying that ... '
{ do not think anyone would disagree with the author’s
statément that ... - , o ‘
The speaker Has my full support when he argues that ...
In fact/As a matter of fact, 4
« I'believe itis fully justified to say that ..,
« | agree ehtirely-with the speaker in‘sayi'%g that ...
» l'am of exactly the same opinion as ... -
» | share the view that ...
To my mind, o : ‘ :
o this argument is very'strong]powerfuI/conv'in'cing/pléusixble. '
o the author presents a convineing argumentation/’
discusses the topic in detail/bases his case on facts and
figures.

Giving arguments/reasons -’ .
One reason for my criticism/scepticism is that ...
Another/A second/A further/An additional argument | would

“like to present is that ...

| would also argue that-...
Another point | would like to make is that ...

. The main reason, however, is that ...
_ The most convincing argument is that ...

That brings me neatly to my final and.most important point: ...
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